
UBND HUYEN TAMNONG
TRIIONG TIEU HQC TRAM CHIM 2

ceNG HoA xA ngr cnt Ncnia vrPr Navr
DQc l{p - Tg do - H4nh phric

56: 13/KH-THTC2 Tam N6ng, ngdy 14 tfuing 01 ndm 2022

KE HOACH
Thgc hiQn c6ng tic cii c6ch hhnh chinh ndm2022

Cdn cri K6 hoach s6 IO/KH-UBND ngdy 10 th6ng 01 ndm 2022 ctaUy
ban nh6n dAn huyQn Tam N6ng, K6 ho4ch c6i c6ch hinh chinh huyQn Tam N6ng
ndm2022;

Cdn cri Kr5 hoqch si5 ::KH-UBND ngdy 14 thrlng 01 ndm 2022 cta
Phdng girio dgc Ddo tpo, Kti ho4ch cai c6ch hdnh chinh trong ngdnh Girio duc vir
Eiro tpo huyQn Tam N6ng ndm 2022;

Trudng Ti6u hgc Trdm Chim 2 xdy dr;ngkt! hoach thqc hign c6ng t6c c6i
c6ch hanh chinh ndm 2022 cia don vi nhu sau:

I. MUC DICH, YEU CAU

Tiiip tqc thgc hiQn c6 hiQu quir Chuong trinh t6ng th6 cdi c6ch hdnh chinh
(CCHC) giai do4n 2021 - 2030 cira Chinh phir, cia tinh vd cta huyQn. Trong d6
chri trong c6i c6ch thri tuc hiurh chinh (TTHC) theo hu6ng dcrn gi6n, d5 ti6p can vd
dC thg: hiQry xAy dyng dQi ngfi vi6n chirc c6 dt trinh dQ, ndng luc b6n linh chinh trj
vd ph6m chdt.dao dirc d6p tmg y€y c6u c[ra c6ng tric CCHC nham phuc 4r nguoi
d6n, t6 chric t6t hon, d6p ung y6u cdu quan lf nhd nu6c vC girio dqc vd ddo t4o.

X6c dinh c6ng t6c CCHC. ld nhiQm vU trong tdm, thunng xuy6n. tr6n ccr sd
tinh hinh thgc te cria dcrn v!. GEn tr5,ch nhiQm nguoi dimg ddu vdi k6t qu6 thqc
hiQn c6ng t6c CCHC duoc Uy ban nhdn d6n huy6n giao.

Tdng cucrng c6ng t6c th6ng tin, tuy6n truy6n nhim n6ng cao nhdn thuc,
tr6ch nhi6m tO chirc thgc hiQn CCHC cta vi6n chrtc, ngudi lao d6ng trong quri
trinh thuc thi c6ng vu, nhi6m vu; gi6m srit hopt dQng thgc thi c6ng vu, nhi€m vu
cira vi6n chric, nguoi lao dQng.

II. NHIPM VU CAI CACH HANH CTIiNH

1. C6ng tic th6ng tin, tuy6n truydn
^:Tuy6n truydn trong nQi bQ don vi tr6n c6ng th6ng tin di6n tir cta nhir

trudng, trong c6c cuQc hgp dcrn vi v6 duong l6i, chir truong cria Dang, chinh
s6ch, phrip lu6t cria Nhd nu6c dC cdng chirc, vi6n chric nim Uit tlp thdi c6c thir
tgc cdi c6ch hdnh chinh theo quy dinh.

^).Tuy6n truy6n c6c vdn d€ cdn bi6t khi thpc hi€n TTHC, cht trgng mQt s6
linh vr,rc chri ytlu nhu: chuy6n trudng, c5p ph6p day th6m, hoc th6m, ...

2. Cii circh th6 ch6

Kip thdi triiSn klai, ptrO Ui6n c6 hiQu qud cdc vdn bdn quy ph4m phrip lu6t
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dtl vi6n chric bi6t, thUc hi6n.

r.), , P?i Tgi, n6ng cao h,iQu.lgc. hi€u qu.a c6ng tdc x6y {Ung van b6n chidao,di6u hdnh' Chri trong ban hdnh cric co ch6. chi# sdch nhdm d6y manh GCHC,
nAng cao hi6u qu6 qu6n ly vd chi dpo c6ng tric chuy€n m6n.

Tiiip tgc rd so6t cdc l:^ui_y*. !a" gyy ph4m phrip lu6t (eppl) do truong
tham muu Phdng Gi6o duc d€ ddm bao phuhqp'vOiquy Ainn i,il frat U* f,arf,

:fl_op a,lf!, loai b6,rlhirng qpy dlnh kh6ng.on phi, r,."p r,"a..ifi'.rle",
rrung. lap, khong (rung rh6m quy6u dieu chinh nhirng quy dinh kh6ng cln phn
hqp thuc t6.

,.^ X6y dlrng-ktl ho4ch vri t6 chric tri6n khai thr,rc hi6n c6 hi6u quri c6ng tdc
ki6m tra tinh hinh thi hdnh phrip luAt.

3. C6i crich thri tgc hirnh chfnh

" . . 
Chi dQng rd so6t c6c thrj tuc hdnh chinh dang tri6n klai rip dung, tr€n co

so.k6t.qu6 rd sodr d€ ngh! c6p c6 th6m quydn sua a"Oi. UO,ung.j.1frU-iri'nanf,
chinh.kh6ng phy !ae, cdt giitm c6c thri iui nann chin-h kh6ng"cio,ti& Ie nang
cao chat lucrng tht t.uc hdnh chinh, nh6t ld cric tht tr;c hdnh .iinr, tien quun Jiii
ngudi d6n vd truong hgc.

, Tyr hiQn ni6m y6t c6ng khai c6c thri ruc thuQc linh vuc md co quan c6 tham
quyen gtal quyet (hodc tham muu giai quy6t).

XAy dpng quy trinh gi6i quy6t trO so c6ng vi6c theo dic tht cta c<r quan
dim b6o c6ng khai, minh bach, dirng ludt, dring [en.

Tri6n khai thuc hiQn 
_t6t 

viQc ti6p nhan, x1r lli phan 6nh, ki6n nghi ciia cri
nhan, to chirc vd cric quy dinh hanh chinil theo ntrieu tcnrr vd hinh thirc thich hqp.

4. Cii cich t6 chri,c bQ mriy

Ti6p tqc rd so6t chuc n6ng, nhi6m.vp gin v6i s6p x6p, ki6n roan m6t s6 t6
chfrc vri c6c ddu m6i theo h.rlong giam oau m?i, gu,, i6i ai.ap trrr* ei.;, *ia,co c6u b6n trong theo quy dinh.

5. Xiy dgng vir n6ng cao ch6t luong tIQi ngfi crin bQ, c6ng chr?c, vi6n chrirc

. .rdl manh c6ng tdc quy hoach, ddo.rao, b6i dudng dQi ngfr vi6n chric cua
d<m v!. Tdp rrung ddo tao phdr tri€n ngu6n nhdn tuc olaam f,a" aoi ,g[1ie"
chirc c6 dir ndng lpc, trinh d6 vd chuy.n nghiQp nhim phqc vu cho s1, ph7i tri6ngi5o duc.

. ".Ti:q 
tuc phrit huy v! tri, vai trd, trrich nhi6m cua c6n b6 qu6n lj trong c6ng

16" 
.."i:1"! TTHC. X6y dsng dQi ngfi c6ng chric, vi€n chrrc cO Cri ,.ini iO] ra"g

lUc thi hdnh c6ng vu, c6 b6n linh chinh tri,-tan tpy phgc vu nh6n d6n.

, ^ 
,ly: hiQn t6t c6ng tric d6nh giri vi6n chfc, chu6n HiQu truOng, chuAnngh€ nghiQp gi6o vi6n; khen thudng vi6n chfrc theo quy dinh phrip tu"dt. vrgcd6nh giri, phan loai, khen thu<rng viOn chuc phrii theo "i"iic, "rri"uirra, iar'roi
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ch6t luqng, hiQu qu6 c6ng viQc trong do dd cao viQc thgc hiQn t6t c6ng t6c

CCHC.

T6ng culng ky cuong, ky lupt hdnh chinh, ch6n chinh tO tOi lirm viQc,

ndng cao y,thttc trtrch nhiQm, n6ng cao hiQu qudr su dUng thdi gian ldrm viQc trong
co quan g6n vcrr "Hec, tpp vd ldm theo tu tudng, dpo dirc, phong c6ch H6 Chi
Minh"; tdng cucrng ki6m tra, giam s6t viQc chAp hdnh ky cuong, ky lupt henh

chinh theo Chi thi cua UBND tinh.

6. Cei c6ch thi chinh c6ng

Tri6n khai vd thUc hiqn t6t co ch6 tu chri, tp chiu trSch nhiQm theo Nghi
dinh sO 130/20054{D-CP xgey fillol2oo5.cria Chinh phtr quy dinh ch€ d0 ty
chri, tg chiu tr6ch nhiqm uA ru dUng biOn ch6 vh kinh phi quAn l! hdnh chinh d6i
v6i c6c co quan nhDr nu6c vd Nghi dinh s6 ll7l2|l3ll{D-CP ngay 0711012013

cria Chinh phri stra d6i bO sung mQt s6 clidu cira Nghi dinh s6 130/20054ID-CP
t4i co quan vd chi d4o thgc hiQn, ki6m tra, gi6m s6t viQc thgc hiQn Nghi dinh sO

l6l20l5AiD-CP ngdy l4lo2l2ol5 d6i voi citc don vi tryc thuQc.

Ti{ip tr,rc thyc hi6n dring, dAy dt quy ch6 thyc hiQn c6ng khai doi v6i co so
gi6o dpc cira hQ th6ng gi6o dpc qu6c dAn theo quy dinh tpi Th6ng tu s6

3612017ITT-BGDDT ngey 2811212017 oha BQ trucrng B0 GD&DT.

Tdng culng ki6m tra viQc quirn ly, sir dUng tdi chinh, tdi sAn; vi6c thu, chi
trong nhh truong.

7. HiQn tlgi h6a niin hirnh chinh

Titip tpc thpc hiQn cdc gihi ph6p dti tang culng hiQu qu6 tlorg img dpng
c6ng nghe th6ng tin (CNTT) trong d6 chri trgng viQc d6u t*. ha t6ng CNTT; su
dpng.hiQu qui v6n b6n cliQn tu li6n th6ng 4 c?'p tr6n ph6n m6m quin ly vdn bAn

vd didu hdnh; tSng cudng dua tin, bdi uA CCUC vdr o c6c chuyCn muc kh6c tr6n
Website ctra trucrng.

8. Cdng t6c chi tl4o, tli6u hhnh cii cfch hinh chinh nhir nufc

Tdng cudng c6ng t5c ph6 bi5n, tuy6n truydn c6c vdn bin cia Trung uong,
tinh, huyQn, ngdnh de toan th6 vi6n chric vh nhdn d6n bi6t, chu dQng thpc hiQn

c6 hiQu qu6, nit ngin thoi gian, c6ng sric. Ngucri dfng dAu c6c dcrn vi co tr6ch
nhiQm chi dpo, d6n cl6c thgc hiQn CCHC.

III. NHIPM VU CU THE

(kdm theo Phtr luc)

rv. To cHrlc rHUc HIEN

- HiQu trudng trudng xdy dyng K6 ho4ch to chirc tri6n khai thyc hiQn cu

th6, hieu qu6 c6ng t6c CCHC ndm2022 tpi dcrn vi trong thing0l12022.

- PhAn c6ng dong chi TrAn Ngq. Y6n, ph6 hiQu trucrng tri6n khai c6ng t6c

c6i c6ch hdnh chinh tpi nhd trucrng. Gi6m s6t viQc thpc hiQn K6 hoach tr6n cua

vi6n chirc nhlr trucrng, ph6n 6nh kip thoi v6i 16nh dpo trudng AC OiAu chinh, sria
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eoi. tlrgc hi-6n kii ho4ch c6i crich hdnh chinh nim 2022 cinphdng GD&DT vd
don vi minh d6 ban hanh. Dqc biQt quan t6m d6n vi€c thuc hiQn .aJ tt ,i tu. rranr,
chinh nhu: chuy6n trudng cho t qc sinh, ...

- Thu. hiQn t6t ctu5 a6 Uao crio dlnh kj, hang quy, 6 thang,g thring, ndm
vd dQt xu5t theo quy dinh.

, l_ .C6:.b0 
phAn.duqc ph6n c6ng ki6m tra qu6 trinh thgc hiQn, tham muu dd

xuat grai ph6p cu th6 dc hodn thdnh c6c nQi dung theo dfng kti hoach vd thoi
gian quy dinh.

_.. , 
Tr.:$"yi?.ke ho4ch thgc hiQn c6i crich hdnh chinh n6m 2022 ctatruimg

Ti€u hpc Trdm Chim 2.

Nai nhSn:
- Phdng Girio duc huy6n (b/c);

- Luu: VT.

U TRU'ONG

c_
,) t'

Vin Dinh



NHrEM vU cU THE TRrEN KHAI xn uo4cn cAr cAcu HANH cHfNH NAwI 2022
(Ban hdnh kdm theo KO hoach s6 /KH-PGDDT ngdy thdng 0l ndm 2022 ct)a Truong Ti6u h4c Trdm Chim 2)

NQi dung NhiQm vg Sin ph6m

Thdi
gian
ban
hinh

Dcrn vi chri tri Dcrn vi
ptriii trqp

I. CONG TAC TRTEN KTIAI

xAv D1NG KE
HOACH CCHC

NArr 2oz2

XAy dpg nhi6m vu
CCHC ndm2022 c:,ia

don vi.

K6 hoach CCHC ndm 2022 cira
dcm vi. 0U2022 Truong Ti6u hgc

Trdm Chim 2

II. M THE

1. cAr cAcn
TO CHIIC BQ
MAY HANH
CHiNH NHA

NTIOC

Sira d6i, b6 sung chric
ndng, nhi6m rU, quydn
t\i:
han vd co c6u t6 chuc

cua Truong phu hqp v6i
co cdu t6 chric moi cria

Huy6n, ctra Phdng
GD&ET (ntiu c6)

Rir so6t vi6c thgc hi6n vi tri vi6c
ldm, sip x6p theo chuAn chftc

danh vd bi6n ctr6 CCVC
Q.ry I
nim
2022

Trucrng Ti6u hoc
Trdm Chim 2

z. clrcAcn
THE CHE

Tham muu Phdng
GDDT ban hdnh c6c

vdn b6n phUc vp quin ly
nhd nu6c ngdnh gi6o

duc

Rd so6t c6c vdn bin quy pham
ph6p luQt; rd so6t, hC th6ng hoa
vdn b6n quy pham ph6p lu6t;
ki6m tra vdn bin quy pham

phdp 1u6t.

Til'th6ng
0l ndm

2022 d€n
thdng 12

nEm
2022

Trucmg Ti6u hqc
Trdm Chim 2
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NQi dung NhiQm vg Sf,n ph6m

Thcri
gian
ban
hirnh

Dcrn vi chri tri Dcrn vi
ptr5i trqp

3. cAr cAcn
JHU TUg

HANH CHINH

3.1. XAy dyng k6 hoach
,.;.ki6m so6t va rd so6t thu

tpc hdnh chinh n[m
2022

- Thdng k6, rd so5t nhirng
TTHC m6i ban henh ctra BQ,

ngdnh, Trung uong, Tinh,d6 kiP
thdi tham muu stra d6i; b6 sung;

Thucrng
xuyCn

Trulng Ti6u hgc
Trirm Chim 2

- Xdy dUng vd tri6n khai K6
hopch hopt dQng rd so6t TTHC

ndm 2022 cua don vi

Quy I
ndm

2022 vit
thudng
xuyOn

Truong Ti6u hqc
Trdm Chim 2

3.2. N6ng cao chAt luong
rd soiit c6c TTHC.

- TiCp nhQn vh x[r ly phin 6nh,

kit5n nghi cira c6 nh6n, t6 chric.
Thucrng
xuy6n

Trulng Ti6u hqc
Trdm Chim2

T6 VP

3.3. DAy manh t6 chri'c

thlrc hi6n vir tuy6n truydn
.. A

cong tac trep nnan va xu
ly nhirng ph6n anh, ki6n
nghi cua c6 nhdn vir to
chirc ve quy dinh hanh

chinh

- rcO% c6c ki6n nghi vA TTHC
":.cua to chuc, c6c nh6n duoc giii

quy6t theo quy ttfnh

Thudng
xuyCn
nim
2022

Truong Titiu hqc
Trirm Chim 2

T6 VP

thav th6; bei b6; huy bo.
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NQi dung NhiQm vg Sin phim

Thcri
gian
ban

hirnh

Don vi chri tri Don vi
ph6i hqp

+. xAy DU\[G
VA NANG CAO
cnAr LUqNG

DQI NGU CCVC

4.1. Re so6t, hucmg d6n
thuc hi6n, quy dinh vA
chirc danh, ti6u chuAn

nghiCp vu ctia VC.

Chu6n h6a c6c y6u cAu, ti6uJ

chu6n d6i v6i tirng chric danh
VC.

Thuong
xuy6n

Trudng Ti6u hqc
Trdm Chim2 T6 VP

4.2.Xdc dinh 16 chric
ndng r,leiQ- vu, x6y dmg
co c6u VC hgp Iy gdn voi
vi tri vi6c ldm. Thuc hiQn
drlnl gi6 VC tr6n co sd

k6t quA c6ng vi6c

- Ki6m tra vi6c thuc hiQn c6ng
vi6c cta VC theo Nghi dinh cua

Chinh phri

Thudng
xuy6n vd

A.cuol nam
hqc

Trudng Ti6u hoc
Trdm Chim2 ro vp

4.3. Thuc hi6n theo quy
di+,hudrng d6n v€

tuy6n dUng, b6 tri, su
dUng qu6n ly VC phu
hqp vdi trinh d6, n6ng

luc vi sd trudng.

- T6 chirc thuc hi6n d6nh gi6
VC hing ndm ducyc c6i ti6n.

Thuong
xuyCn

Trucrng Tii5u hqc
Trdm Chim 2

XAy dgng vd ban hanh KC
hoach ddo t4o, b6i dudng ndm

2022 cl ,a

Quy I
ndm
2022

Truong Titlu hoc
Trdm Chim 2

Thyc hi6n c6ng.khai, minh bach
s6 li6u ph6n b6 vd quy6t to6n

ngdn sdch hdng ndm.

Tit th5ng
0l ndm

2022 d6n
thdng 12

ndm
2022

Trucrng Titiu hqc
fr?rm Chim 2

Trucrng.
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NQi dung NhiQm vg Sin ph6m

Thli
gian
ban

hinh

Eon vi chri tri Don vi
ph6i hgp

4.4. Xdy dUng k6 hoach
ddo tao, b6i dudng VC
gin v6i k6 hoach, quy

VAhoach d6p y6utmg
cau nhi

Tri6n khai viQc img.dpng
CNTT trong chi dao di6u hinh

dcm vi;
Ndm
2022

Truong Ti6u hqc
Trdm Chim 2

s. cAr cAcn
TAI CHiNH

cONc

Tri6n khai co ch6 tu chu,
tu chiu tr6chnhi6m theo

c6c Nghi dinh s6:
130/20054ID-CP ngdy

t7 / 1012005,r 6l20t5ND_
CP ngdy14l02l20t5,

141/20164ID-CP ngey
l0l10/2016 cira Chinh

Duy tri vd n6ng c6p Trang
th6ng tin di6n tir vO c6i c6ch

hdnh chinh.

Thucrng
xuyCn

Trudng Ti6u hqc
Trdm Chim 2

6. HIEN DAI
HOA HANH

cuiNH

Dinh ky tQp hu6n, b6i du&rg,
n6ng cao trinh d6 v6 c6ng nghe
th6ng tin cho VC nhem d6p rmg
y6u ciu ctia c6ng vi6c vd^khai

th6c hieu qu6 c6c hQ th6ng th6ng
tin vir ccy sd dir

Tu Quy
II n[m

2022 d€n
quy IV
nim
2022

Trudng Ti6u hoc
Trdm Chim 2



NQi dung NhiQm vg Sin ph6m

Thdi
gian
ban

hirnh

Don vi chri tri Dcrn vi
ptrtii trqp

T6 chric tri6n khai thuc hi6n KO

hoach CCHb
Thudng
xuy€n

Trucmg Ti6u hqc
Trdm Chim2

6.2.
lugng

Nanp
nguon

cao ch6t
nhAn h,rc

- Ban hdnh vh tri6n khai c5c K6
hopch tuy6n truydn 1i6n quan

d6n c6ng t5c CCHC

Quy I
ndm
2022

Trucrng Ti€u hqc
Trdm Chim2

7. EOI MOI
cOxc rAc
cHi DAO

CCHC

7.1. Xitc dinh tach nhiQm

;H#:H83,{3',vi 
d6i

- CQp nhpt c6c v5n ban chi dpo

CCHC cua Chinh phir, ctra BQ,

c5c donvf tr0ntrang TTDT c[ra

Truong.

Thudng
xuy6n

Trudrng Ti6u hgc
Trim Chim 2

7.2. Truydn th6ng ve
CCHC: hopt dQng

CCHC dugc tuy6n
truydn bing nhidu hinh
thuc tren website,

Titiptpc 
"yrg "O 

fte th6ng c6n
b0 d6u m6i CCHC; KSTTHC

d5p irng y6u c6u, nhiQm vp giai
dopn m6i.

CA nim
2022

T6 VP

7 .3. Tdng culng c6ng
tdc CCHC cria don vi.


